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3. ApramonoBoii H.B., meToaucty, pasMecTuTh HacTOALIEE IIOJIOKEHHE Ha
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[Tosoxenne 06 apxupe V40

. O6mue nonoxenns

I Tlonoxenue 06 apxupe MBOY «ICOII No | [IMP»  paszpaGorano B
COOTBETCTBMM ¢ THIOBBIM TnON0KEHHEM 06 apxuBe OpraHu3aluM, YTBEPIKICHHbIM
npukasoM Pocapxusa o1 11.04.2018 Ne 42,

2. Apxus MBOY «ICOILLI Ne 1 [IMP» (ranee — ApxuB obpazoBare/bHOI
OpPraHu3allii)  BBICTYMACT  HCTOYHMKOM  KOMIJICKTOBAHMS roCY/1apCTBEHHBIX,
MYHUIMIIATBHBIX apXHBOB.

3. ApxuB co3zaercs Ha npasax CIPYKTYPHOIO 10/Ipa3jIe/IcHUs, OCYIIECTBISIONIErO
XPaHCHHC, KOMILICKTOBAHHE, yYCT M MCHOJIB30BAHUE JOKYMEHTOB ApxuBHOro ¢omnja
Poccuiickoit ®enepannm, HOKYMCHTOB BPEMCHHbIX (CBbIIIC 10 J1I€T) CPOKOB XpaHEHHs. B
TOM 4HCJIe MO JMYHOMY COCTaBy., 0Opa30oBaBHINXCS B JICSTEILHOCTH OpraHuzalvu, a
TAKKE  TIOArOTOBKY ~ JIOKYMEHTOB K  mepefade  Ha  HOCTOSHHOE XpaHEeHUEC B
FOCYIApCTBCHHBIIA (MYHHIMIAIBHBIN) apXHUB, MCTOYHMKOM KOMILICKTOBANMS KOTOPOro
BRICTYTAeT 0OpfazoBaTe/ibHas OpraHu3aius.

4. ApxuB B CBOeit AeSTCIBLHOCTH pyKoBoacTBYeTCA DejiepalbHbIM 3aKOHOM OT
22.10.2004 Ne 125-d3  «O6 ApXMBHOM  Jicsie B Poccuifckoii  ®enepanmmy,
DenepaibHbIM 3ak0HOM 0T 29.12.2012 Ne 273-03 «O6 oOpasoBaHuu B PoccHiickoii
Desiepaltiny, HHBIMM HOPMATHBHBIMH paBoBbIMU akTamu Poccuiickoit ®eaeparm,
cybnekta Poccuiickoit ®enepaiuu B chepe apxuBHOro jena u JIeJIOTIPOU3BO/ICTRA,
YCTABOM, JIOKA/IbHbIMH HOPMATMBHBIMH aKTaMM W [IPUKA3aMu oOpazoBarebHOi
OpraHu3aliK, HACTOSALIMM I1OJIOKEHHUEM.

I1. CoctaB nokymenToB Apxusa 00pa30BaTE/LHON OpraHu3aunm

5. ApxuB 00pazoBaTebHOI OpraHU3alM|u XPaHHUT:

a) IOKYMEHTBI TIOCTOSIHHOTO 1 BPEMEHHBIX (CBbIE 10 JIeT) CPOKOB XpaHEeHHs. B TOM
AMCIC JOKYMEHThI 110 JIMYHOMY COCTaBy. 00Opa3oBaBuiMecs B jestelbHoctH MEOY
«[ICOIII Ne 1 TIMP»:

0) NOKYMEHTBI TOCTOSHHOIO XpaHeHWs i JIOKYMCHTBI 10 JIMYHOMY COCTaBY
(onna(oB) opraHuzaLmMii-Npe IIIeCTBEHHHKOR (IpM X HaJAMYUK):

B) apXHBHbIE (GOH/BI IMYHOTO POUCXOKACHIUS (IpU UX HAJTHYMHK);

I') GOH/I MoNB30BaHMsI (apxuBa) (Iipu HATMUMM);

J1) CHIPaBOYHO-IIOHCKOBBIE CPEJICTBA K JAOKYMEHTaM M YYCTHBIC JOKYMEHTbl ApXHBa
00pasoBaTenbHOIT Opranusamm.

1. 3apaun Apxusa ofpazoBaTeannoii OprauM3anumn

6. K 3anauam Apxusa oGpazosarebHoii OpraHu3alMyu OTHOCATCS:

6.1. Opranusanms XpaseHus AIOKYMEHTOB,  COCTaB  KOTOPBIX TPEAyCMOTPEH
IYHKTOM 5 HacTosiero [lonoxenus.,

6.2. Komnuekrosanue Apxusa 00pa3oBatTeabHON  OpraHu3amu JIOKYMEHTaMH,
obpaszoBaBMucs B aestensHoctd MBOY «[ICOIL No | [IMP» .



6.3. Yuer 10KYMEHTOB, HaXOASIIMXCSH Ha XpaHeHuH B ApxuBe o0pa3osarenbHOM
OpraHu3aluH.

6.4. Mcnomb3oBaHue JIOKYMEHTOB, HaXOJSIMXCSH  HA XpaHeHUU B ApxuBe
00pa3oBaTe1LHON Opranu3aLm.

6.5. IloafoToBka M cBoeBpeMeHHas nepeslada JIOKYMEHToOB  ApXMBHOTO (ho,1a
Poccuiickoit ~ Menepauun  Ha  nmocrostHHOE XpaHeHUE B TOCYJapCTBEHHBI
(MyHULMITATBHBI) apX1B.

6.6. MeToinueckoe pyKkoBOACTBO KOHTPOJTb 32 (GOPMHUPOBAHUEM W OOPMICHHEM
ACT B CTPYKTYPHBIX [10/Ipa3/IC/IeHUSX OpraHu3aluu U CBOCBPEMEHHOI mepejaucii ux B
ApxuB o0pazoBaresinLHOl opranuzaimm.

IV. ®ynkuun Apxugsa o6pazoBareinnoii OPraHu3aluM

7. ApxuB obpazoBarenbHOI OpraHuzamm OCYIICCTBIISICT CICAYIONINE (BYHKIMMU:

7.1. Opranusyer npuem J0KYMEHTOB I1OCTOSHHOIO W BpeMEHHBIX (cBBIIEe 10 jeT)
CPOKOB XpaHCHHS, B TOM YHCIIE 110 JMYHOMY COCTaBY, 00Pa30BaBINUXCS B €S TEILHOCTH
MBOY «[1COIL Ne 1TIMP», B cOOTBETCTBHHU ¢ YTBEPIKACHHBIM IpahuKoM.

7.2. Bezmet yyer 10KYMEHTOB M (DOHJIOB. HAXOJAINXCS Ha XpaHeHUn B ApxuBe
o0pa3zoBaresbHON OpraHu3armm.

7.3. llpencraBisier B rocynapcTBeHHbIH (MYHHIIUTIANBHBIA)  apXUB  yueTHBIC
CBC/CHUA 00 ObBEME M COCTaBe XpaHSIIMXCA B APXIBC 00pa3oBaTeILHON Oprann3almum
JNOKYMECHTOB ~ ApxuBHOIO onga Poccuiickoii Desepaun M JAPYrUX  apXMBHBIX
AOKYMEHTOB B COOTBCTCTBMM C TMOPAAKOM TOCY/IapCTBEHHOIO  yyeTa JIOKYMEHTORB
ApxuBHOro onja Poccuiickoii deneparmu.

7.4. CucremMaTusupyer M pasmelnact JAOKYMEHTBI, TIOCTYNAIOIME HA XpaHEHHE B
ApxuB 00pasoBaTesbHOI  opranu3zaimm, oOpaszosaBinnecss B jaeatesbHoctH MBOY
«TCOUI Ne 1 TIMP».

7.5. Ocy1ecTBisieT HOArOTOBKY IIPEJICTABIISIET:

a) Ha pPAcCMOTPEHME M COIJIacoBaHue IKCIIEPTHONH KOMMCCHH 00pa3oBaTebHOI
OPTaHU3ALMK OMHCH JIE] TIOCTOAHHOIO XpaHeHus, BpeMeHHBIX (cBbime 10 jer) CPOKOB
XPaHCHHUA, B TOM YHUC/IE MO JIMYHOMY COCTaBY. a TaKKE aKThl O BbUICICHHH K
YHHUTONKCHUIO apXMBHBIX JTOKYMEHTOB, HE MOICKAUIMX XPAHEHHIO, akThl 00 yTpare
AOKYMEHTOB. aKTbI O HEUCTIPABUMBIX [10BPEKACHUSIX aPXHBHBIX JIOKYMCHTOB;

0) Ha YTBEPKIECHUE IKCTIEPTHO-IIPOBEPOUHON KOMUCCHI YHOJIHOMOYEHHOIO oprana
UCTIOJIHUTENIbHQH BiacTu cyObekta Poccuiickoii Dejiepannu B chepe apXUBHOTO Jiei1a
OIUCH JIeJ1 TOCTOSIHHOTO XpaHeHus;

B) Ha coryacosanne DITK yrosHoMouennoro opraHa HCIOJHUTEILHON BJIACTH
cybbekra Pocewmiickoii Mesepamn B chepe apXMBHOIO j1c/1a MM TOCYIapPCTBEHHOIO
apxuBa cyowekra Poccuiickoii  ®enepannu (MYHHIMNIAILHOTO  apXuBa) B  Clydae
HAJIC/ICHUS €0 COOTBETCTBYIOIMMU ITOJTHOMOYMSAMHU OITHCH JIEJT 110 JTUYHOMY COCTaBy;

r) Ha coracoBaHue JIIK ynosHOMoueHHOro opraHa HCIIOJIHUTEIbHON BlacTu
cyObexra Poccwuiickoii ®ejepannu B cepe apxMBHOTO Jiesia WM TOCYIapCTBEHHOTO
apxuBa cyObekra Poccuiickoii ®eneparin (MYHULMIIANILHOTO  apXuBa) B clyuae
HAICICHIA €TO COOTBETCTBYIOIMMU MOIHOMOUMSMU aKThl 00 yTpaTe JIOKYMEHTOB, aKThi
0 HEHUCTIPABUMBIX [TOBPEKACHUAX aPXUBHBIX JIOKYMEHTOB;

1) Ha yTBepikaeHHe mupekTopy MBOY «[ICOII Ne 1 TIMPy OITUCH  JIe
MOCTOAHHOrO XpaHEHHUs, ONMCH BPeMEHHBIX (cBbie 10 J1eT) cpokoB XpaHCHHs. B TOM
HHCIIC ONHCH JICIT MO IMMHOMY COCTaBY, aKThl O BBIJICJICHUH K YHHUTOKCHHIO apXHUBHbIX
AOKYMCHTOB, HC NO/UICKAINX XPAHEHUIO, aKThl 00 yipare JIOKYMCHTOB, aKThl 0
HEHCIIPABUMBIX NOBPEIKICHUSAX ApPXHUBHBIX JIOKYMEHTOB, VTBEPAKIECHHBIE



[ ]
(cornacoBannwie) DK  win FOCYIApCTBCHHBIM - apXuBOM  cyObekTa  PoccHiickoii
Deaepattnu (MyHUIHNIATbHBIM APXHBOM). B CJIyvac Ha/IC/ICHUS CI'O COOTBCTCTBYIONIMMH
MOJTHOMOYHSAMH.

7.6.  Opranusyer ficpeavy  IIOKyMEHTOB  ApxuBHOTO ouga PoccHiickoii
Desepalinm Ha MOCTOSHHOE XPAHCHME B TOCY NAPCTBEHHBIN (MyHULMITANBHEIH ) aApXHB.

7.7. Opranusyer u npoBoaut IKCIICPTH3Y 1IEHHOCTH JIOKYMEHTOB BPEMEHHbIX
(cBbimre 10 sier) CPOKOB  XpaHCHMA, HAXOMALIMXCS HAa XPaHCHUM B ApxuBe
00pa3soBaTebHOI OpraHu3anum, B Hensx 0TOOpa I0KYMEHTOB /st BKJIIOUEHHS B COCTAR
ApxuBHoro ¢ouaa Poccuiickoii Desiepallin, a TakKe BBISBJICHHS JOKYMEHTOB, He
MOJVIeHAIINX JTaJIbHENLIEMY XpaHEeHHIO.

7.8. TlpoBoaur wmeponpusitus o 00CCIIEUEHHIO  COXPAHHOCTH JIOKYMEHTOB,
HaXOMUALIMXCS Ha XpaHCHUH B ApXUBE 00pa3oBaTeIbHOI OpraHusalmm,

7.9. Opranusyer undopmuposane PYKOBOJCTBA W pabOTHUKOB Opranusaiinu o
COCTAaBE M COACPKAHUM JIOKYMEHTOB APXHBA 00PA30BATE/bHOI OpraHu3aImm.

7.10. Mudopmupyer nomnzosateseii 1o BOTIPOCAM MECTOHAXOMKIEHNS apXHBHBIX
JIOKYMEHTOB.,

7.11. Opranusyer BbIauy JIOKYMEHTOB M Jie/t Uil pabOThl B  UMTAILHOM
(IIPOCMOTPOBOM) 3ai1e WM BO BPEMEHHOE 110JIb30BaHUE.

7.12. VicnionHsieT 3anpockl nok3osatesieil. BBLIACT apXHBHBIC KOIHH JIOKYMEHTOR,
APXMBHBIC BBIITHCKH W apXUBHBIC CIIPABKH.

7.13. Bener yuer wucnons3oBanms JOKYMEHTOB  ApxMBa 00pa3oBaTe/IbHOI
OpraHU3aIH.

7.14. Co3naer ¢onn mnoaszobanus ApxuBa 00pa3zoBaTesbHOI OpraHu3aluu U
OpPraHMU3yeT ero UCIOJIL30BaHHE.,

7.15. OcyluecTrisier BeneHue CHPABOYHO-TIOUCKOBBIX  CPEJICTB K JIOKYMEHTaM
ApxuBa 00pa3oBaTelibHOI OpraHu3aluH.

7.16. YuactByer B pazpaGoTke AOKYMCHTOB HIKOJIbI 110 BOIIPOCAM apXHMBHOTO jieNa U
JICJIONPOU3BO/ICTRA.

7.17. Oka3biBaer METOAMYECKYIO TTIOMOIIb:

a) cayxbe en0npon3BoicTBa 00pa3oBaTeIbHOIl  OpraHmM3auu B COCTABICHUMN
HOMCHKIATYpPBI JIe)1, GPOPMUPOBAHHHN U OGOPMICHUM JICIT:

0) CTPYKTYPHBIM NOApa3aeeHHIM 1 pabornukam obpasoBarebHOI OpraHu3almm B
HOJIFOTOBKE IOKYMEHTOB K Mepesiaye B ApXHB 00pa3oBaTebHoi OpraHu3alny.

V. IlpaBa Apxusa o6pazoBare/inbHoii Opravu3alMu

8. ApxHB 06pa3zoBatebHOIT OpraHM3allu UMEET MPaBo:

a) TpejICTaBIsATh aupektopy MBOY «TICOIIl Ne | IIMP» MPEUIOKEHHUS 110
COBCPUICHCTBOBAHMIO  OPraHM3alMk  XpaHeHus, KOMILUICKTOBaHHWA,  y4yera W
HCIOJIE30BAHMS APXUBHBIX JIOKYMEHTOB B ApXHBE 00pa3oBaTebHON OpraHM3almu:;

0) 3anpammBath B CTPYKTYpHBIX nozpasiencnusx odpazosatesbHOI opranusaimu
CBCACHHUA, HEOOXOAMMBIE JUTsi paGoThl ApXHuBa;

B) JaBaTh pPEKOMEHAlMK CTPYKTYPHBIM  1I0Jpa3/ie/icHusiM  0Bpa3zoBaTenbHoil
OPTaHU3aLMK 110 BOMPOCAM, OTHOCSILIMMCS K KOMIIETEH UK ApxuBa;

I) MHGOPMUPOBATH CTPYKTYpHBIE Mnojipasacienns odpasoBaTeILHON opranu3aimm o
HEOOXOMMOCTH Mepe/laun 0KYMEHTOB B APXHB B COOTBETCTBHM C YTBEPHKIACHHDIM
rpapuKoMm.



